Instructions for using the Dean’s List

Tips

View All Records

To perform any sort or filter on the Dean’s List you must first view all of the records.

1. Click on the drop-down arrow in :
(Chavez Adams Sart Descending Raeford
the Name column. Isaac Adams Washingtof
Rachel Adler Filter > Califonia
MNathan Ahigrim Calculate 1= Elmhurst
——————— Chal > -
2. Select Show Records. Kebeyibo S <l e
Britiney Akpaobiyer Pivol ( Tab) » Mashville
Zachary Alexander Salt Lake
. Mohsin Al Hide Column Durham
3. Select Show All from the list. Ty —
Danielle Alln Grid Tool Spring Lak|
Patrick Almquist SR D Wake Forg
Talia Alsous Pivot Tool Raleigh
Taylor Sunset Be:
ST 1 Show Records =
Grant Anastas-King. . s Defaut
: i
Dana Andersen Send as E-mail 13?&00!1’5 |
Taylor Anderson  Save Changes 15 Records n
Paige Andrews Export 20R B N
Colin Amott Print 25 Records 34
David Atin Windon 30 Records i
Emily Ascik .W Qnggnal 35 Records 2
David Ash (cAs 40 Records i
Breton Asken CcAS 50 Records 1]
imani Augustus cAS B0 Records
Ryan Aves cas Ly

Restore the Original Dean’s List View

If you are using this list to conduct more than one search/filter reset the list for each new search/filter
by using the following steps:
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Instructions for using the Dean’s List

Filtering the Dean’s List

To Filter the Name Field

Use this set of instructions to locate a single name in the Dean’s List.
1. Click on the drop-down arrow in the Name column.

2. Select Filter = Contains.

The Filter Selection window will appear at the top of the Dean’s List report.

Filter Selection

3. Enter the name to filter on. x| Name  [Contains - [asken

4. Click the Filter button. Operator: AND | Add Condition | Fiter | Highlight Clear Al _|
. Academic Academic NC

5. Your results will appear below Name 4 |Group v 4 |Level 4 |City h4 |State 4 |County

the Filter Selection window. Breton Asken | CAS SR |CampHil |PA
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THE UNIVERSITY OF NORTH CAROLINA AT CHAPEL HILL
Fall 2011 Deans List Students

__ |Academic __ |Academic - __ |Nc -
Name Ld |Group hd |Level L4 |city L4 |State |4 _COunty hd

Rachel Zidar CAS JR Potomac MD

Hailey Ziegelhofer CAS S0 Colfax NC Guilford
Nathan Ziegler CAS FR Charlotte NC Mecklenburg
Amanda Ziesemer CAS SR Winston-Salem |NC Forsyth
Fareeda Zikry CAS FR Chapel Hill NC Orange
Laura Zimmerman KFBS JR Syracuse NY

Stephanie Zimmerman |CAS SO Greenville NC Pitt
Lindsey Zink CAS JR Raleigh NC Wake
Seth Zissette CAS JR Barnwell SC

Avi Zitin CAS JR Asheville NC Buncombe:
|Georae Ziftel CAS ER Heathrow El

To Filter Dean’s List results by State

Use this set of instructions to filter the Dean’s List by state.

1. Click on the drop-down arrow in the State column.

2. Select Filter - Contains.
The Filter Selection window will appear at the top of the Dean’s List report.
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Instructions for using the Dean’s List

Filter Selection
3. Enter the State to filter on.
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4. Click the Filter button. Operator: AND | __Add Condition | | Fiiter |

Highlight | Clear Al

e
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Group
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5. Your results will appear below lLovel

city L ‘ State

NC

i |County

the Filter Selection window. GEAdane s0J SR Washington | DC
Olivia Abrecht CAS FR Washington |DC
Della Romane CAS FR Washington |DC
[Sara Tharakan CAS SR Washington |DC
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Rachel Zidar CAS JR Potomac MD
Hailey Ziegelhofer CAS SO Colfax NC Guifford
Nathan Ziegler CAS FR Charlotte NC Mecklenburg
Amanda Ziesemer CAS SR Winston-Salem [NC Forsyth
To Filter the Dean’s List results by City
Use this set of instructions to filter the Dean’s List by City.
1. Click on the drop-down arrow in the City column.
2. Select Filter = Contains.
The Filter Selection window will appear at the top of the Dean’s List report.
Filter Selection |
3. Enter the City to filter on. H oy Fmre = Facord ]
4. Click the Filter button. Operator: AND_|__Add Condition _| Highlight | Clear All _|

5. Your results will appear below ks |f;3§fm'° oty idl|sme i1 |Conty
the Filter Selection window. ChavezAdams | CAS NC
Darrilyn Fisher CAS JR Raeford NC Hoke
Breanna Hundley  |CAS JR Raeford  |NC Hoke
Kenille Sumler CAS JR Raeford NC Hoke
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Fall 2011 Deans List Students

__ |Academic _ |Academic
Name ki |Group L4 |Level v t:nty—

NC

L4 State |4 |County § 4

Rachel Zidar CAS JR Potomac MD
Hailey Ziegelhofer CAS S0 Colfax NC Guilford
Fareeda Zikry CAS FR Chapel Hill NC Qrange
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To sort the Dean’s List results by NC County

Use this set of instructions to sort the Dean’s List by NC County.

Instructions for using the Dean’s List

1. Click on the drop-down arrow in the NC County column.

2. Select Filter = Contains.

The Filter Selection window will appear at the top of the Dean’s List report.

3. Enter the NC County to filter
on.

4. Click the Filter button.

5. Your results will appear below
the Filter Selection window.
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Filter Selection

x| NC County

|Contains
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Operator: AND | Add Condition | | Fiter | Highlight Clear Al

Academic

NC

=]

City State County
havez Adams CAS JR Raeford NC Hoke
Edmund Hall CAS JR Chapel Hill |NC Hoke
ille Sumler CAS JR Raeford NC Hoke
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Academic Academic NC
Name b4 |Group Ld |Level Ld |city L4 State i 4 |County L4
Rachel Zidar CAS JR Potomac MD
Hailey Ziegelhofer CAS SO Colfax NC Guilford
Nathan Ziegler CAS FR Charlotte NC Mecklenburg




